
 

Preferences 
 

 

Use the Navigation Pane to go to Company→Maintenance→Preferences 
The setup of the default settings for stock management and inventory 
management is done in the Preferences. There are 3 tabs: 
• Sales orders 
• Purchase orders 
• Inventory 
• Inventory 

The setup is mainly with relation with the effect it has on the inventory when 
sales and purchase orders are used. 
If the field 'Stock Management' is not setup in Company/Preference/Sales Orders, 
Purchase Orders, costing will not be posted as G/L entries on the orders 
  

  

Sales orders 
Field Description 
Stock 
management 

Nothing 
If selected the stock levels are not changed when the sales order lines are 
created 
Reserved 
If selected, available stock is reserved when new sales order lines are 
created 
Movement 
 If selected, the item is taken out of stock (subtracted from stock levels) 
when new sales order lines are created. 

Set 'quantity' 
to one: 

Check this box to always set the quantity of items to one when order lines 
are created 

Edit 
Delivered 

It is recommended NOT to select this field  
If selected, the users will be allowed to edit the quantity in the 'Delivered' 
field on the line items 

Check EAN Set the checkbox here if you want to check the EAN number 
Shows 
inventory 
information 
for the item 

If this field is selected, line items will show the available inventory 
quantities on hand for the selected item 

'Deliver now' 
determines 
the number 
of deliveries 

If this field is selected, the field 'Deliver now' needs to be completed the 
when before the user can receive the line item. If the field is not 
completed, the item will not be delivered. 

Invoice. Show 
lines not 
delivered 

If this is selected, the items which had been ordered but not delivered will 
show on the invoice 
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Update line 
items with 
cost changes 

If this box is checked, then any open order lines are automatically 
updated whenever cost prices are changed. This will also change the price 
for subscriptions. 
NOTE: Before cost prices can be updated, the user needs to recalculate the 
cost prices under 'Inventory/Maintenance/Variants/Recalculate the cost 
prices'.  Once the cost prices have been recalculated, close the order lines 
pages and reopen again to update the prices on the lines. 

 
Purchase Orders 
Field Description 
Field Description 
Stock 
management 

None 
If selected, stock is not affected when new purchase order lines are 
created. 
Ordered 
If selected, the available stock field is activated and updated when new 
purchase order lines are created. 
Received 
If selected, stock is immediately increased upon creating a new purchase 
order line. 

Set 'quantity' 
to one 

Check this box to always set the quantity of goods to one when purchase 
order lines are created. 

Edit 
Received 

It is recommended NOT to select this field  
If selected, the users will be allowed to edit the quantity in the 'Received' 
field on the items 

 
Inventory 
Field Description 
  

Field Description 
Account on 
stock 
transactions: 

Select whether stock transactions should be posted to the 'Invoice G/L 
account' or to the 'Delivery G/L account' for the customer 

Negative 
stock 

If selected, negative stock levels will be allowed 

Update the 
item with 
the latest 
cost price: 

Check this box if the item should automatically be updated in the 
inventory module with the latest cost price. 
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